
Please complete the following to register for classes.

1. Required forms:
	 Page 1- Student Registration/Information
	 Page 2- Release Form 

	 Optional form:
	 Page 3- Pre-Authorized Charge Account Plan for non-class card programs.

Save $15 off your tuition each trimester by paying through automatic withdrawal from your credit card. 
Pay your tuition in three equal installments: September 1, 2011; December 1, 2011; and March 1, 2012.  
To enroll, a signed SPCB School credit card authorization form must be on file. The tuition will be  
drawn out within the first week of each trimester.

2. Payment:
	 Tuition (See website for trimester or class card tuition fees) plus

Annual Registration Fee - $50 for individuals and $55 for families.
	 Payments can be made with Cash, Check, or by Credit card (Visa, Mastercard, American Express).
	 Please make checks payable to Saint Paul City Ballet. 

3. Mail, fax or return completed and signed forms along with payment to:
	 1680 Grand Avenue, Saint Paul, MN 55105
	 Fax: 651-698-4208 
 

4. Please keep for your personal reference: 
Page 4- Studio Rules

	 Page 5- School Calendar

Incomplete registrations will be placed on a waiting list. 

If you have any additional questions, please call 651-690-1588 or email the registrar@spcballet.org

Thank you

2011-2012 registration 

©Saint Paul City Ballet 2011
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NO refunds will be given except in cases of injury with a written doctor’s statement. Make-ups granted by the Director must be taken within 30 days and may be taken only 
within the same discipline.	 I understand and accept the refund and make-up policy.

Saint Paul City Ballet does not share the information you give us outside of the organization. Only the Director and Registrar have access to this record. At times it may be 
necessary for you/your child's teacher to contact you. Your contact information will not be given to the teacher without your permission as indicated below. 	
	 I give my permission for my contact information only to be given to my/my child's teacher.
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Student's Name	 (Last)	 (First)	 Home telephone	 Cell phone

Age (If minor)	 Birth date	 Male(M)/Female(F) 	 Years of dance training	 Last ballet/dance school attended	

E-mail address (please print)

Address / Street		  City		  State  		  Zip        

	 Classical Ballet	 1	 1A	 2	 2A	 3	 3A 	 Beg. Ballet	 Boy's Class
	 Pre-Professional	 4	 4A	 5	 Studio Company
	 MyFlex	 2	 2A	 3	 3A	 4	 4A	 5
	 Adult Ballet	 1	 1-2	 2	 2-3	 3
	 Children's Program	 Ready, Steady, Go	 Music & Movement	 Dance Fundamentals
	 Sacred Arts
	 Dance for Theater

Registration date:	 Program:	 Class level:

1st Parent or Guardian’s Full name			 

Home telephone 	 Direct/Work telephone			   Cell Phone

E-mail address (please print)

2nd Parent or Guardian’s Full name			 

Home telephone 	 Direct/Work telephone			   Cell Phone

E-mail address (please print)

Student’s information             

parent/guardian’s information             

Person responsible for payment		  Direct/Work telephone		  Cell Phone  

Billing Address / Street		  City		  State		  Zip

bill ing information             

Emergency Contact	 Relationship to student	 Home/Cell/Work telephone numbers (all that apply)

emergency contact information             

Print Name 	 Signature (Parent, if minor)	 Date

Month

Day

Year



RELEASE FORM 

Liability Release: I hereby certify that I am/my child is in normal physical and mental health, or under the care of a 
licensed health care professional, and able to carry out normal functions. I also certify that if I/my child has a history of be-
havioral problems, he or she is able to behave in a measurably acceptable and safe manner. I list below any current physical, 
mental or behavioral problems, medications, and agree to notify SPCB of any changes in this status:

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Allergies/Health concerns: ________________________________________________________________________________

_______________________________________________________________________________________________________

I am aware that dance training and the associated athletic exercises therein may place unusual stress on the body and carry 
with it the risk of physical injury. On behalf of my child and myself (and if I am no longer a minor, on my behalf), I assume 
all risks and hazards incidental to the conduct of the program.

I agree to release from all liability, discharge and promise not to take legal action against SPCB, its directors, owners, 
employees, representatives, volunteers or agents, and its landlord. I agree to release the aforementioned persons from any 
liability to me, my heirs, next of kin, assigns or personal representatives for any losses, damages, claims or demand arising 
out of my death, injuries or damages to property, even if their individual or collective negligence contributes to such death, 
injuries or damages.

I certify to SPCB that I am eighteen (18) years of age or older (or if a minor, I am the parent or legal guardian of the student) 
and physically and mentally capable of safely participating in classes, rehearsals, and performances. I freely and voluntarily 
assume complete personal responsibility for all risks and for my death or any injury or damage that may occur to me or my 
property as a result of these risks, even if such death, injury or damage occurs in a manner that is not foreseeable to me at this 
time. I realize that by voluntarily assuming the risks involved, I will be solely responsible for my death or any injury or dam-
age that I sustain.

Publicity Release: I hereby authorize the SPCB to record the student's picture and voice on photographs, films and tapes, 
to edit these recordings at its discretion, and to incorporate these recordings into movie and sound films on tapes, radio or 
television broadcast programs. I also give my permission for SPCB to use and license others to use these materials in any 
manner or media whatsoever. SPCB is permitted to use these materials for publicity, advertising and sales promotion and to 
use the student's name, likeness and voice and biographic or other information in connection with them. I acknowledge that 
no promises of compensation are made by SPCB for such use.

Medical Release: In the event I cannot be reached, I hereby give my permission to the management, faculty, and or staff 
of SPCB to authorize any emergency medical care that may be required by the above student during their participation in 
classes, performances, or any related SPCB event. This authorization extends through the current school year or until the 
student is no longer enrolled at SPCB. I understand that I am responsible for any and all charges as a result of such care or 
medical treatment.

©Saint Paul City Ballet 2011
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I understand and accept the Liability Release.

I understand and accept the Publicity Release.

I understand and accept the Medical Release.

Print Name	 Signature	 Date



TUITION POLICIES

Tuition is listed on each program page under SCHOOL>CLASSES at spcballet.org. 

The program is designed for a full academic year of training from September through May split into trimesters:
Fall (September, October, November)
Winter (December, January, February)
Spring (March, April, May)

•	Tuition includes all performance and costume fees. (These fees contribute a portion of the cost of theater, cos-
tumes, production staff and rehearsals.)

•	Tuition for the trimester/class card must be current on the first day of class. Students will not be able to take class if 
payment is past due. 

•	Tuition is nonrefundable and nontransferable. No refunds will be given once the class registered for has begun. If a 
class or level change is requested once registration is received, a fee of $20 will be charged.

•	Withdrawing from a class: Students must notify the School Director to withdraw from a class. If the student is a minor, 
a parent must notify the Director.  A student cannot relay this information to the Director. If a minor student wishes to 
leave a class they are attending they must remain in the main studio or in the lobby area until a parent has been con-
tacted and pick-up arrangements have been made.

•	Credit for tuition or extensions on class cards are given only in cases of injury or serious illness where medical docu-
mentation is provided.

•	A $25 fee will be assessed on all returned checks.

•	Holidays, school breaks, and classes canceled due to inclement weather are included in tuition.

•	Make-up classes, when available, must be granted by the Director and taken within 30 days within the same discipline.

Save $15 off your tuition each trimester by paying through automatic withdrawal from your credit card. Pay your 
tuition in three equal installments: September 1, 2011; December 1, 2011; and March 1, 2012. To enroll, a signed SPCB 
School credit card authorization form must be on file. The tuition will be drawn out within the first week of each trimester.

PRE-AUTHORIZED CHARGE ACCOUNT PLAN

I (Name)_______________________________________ hereby give authority to Saint Paul City Ballet (SPCB) to use my charge account number 
for trimester payments in the amount of $ ___________________for (class type)___________________________________ to be charged against 
my credit card on the first (1) day of the trimester. To initiate this plan, I agree to remit the first trimester tuition and registration fee, if applicable. 

Tuition rates are fixed for the school year September 2011-May 2012. I may terminate this Pre-Authorization by giving 30 days notice in writing. 
After receipt of written notification, SPCB agrees to end pre-authorized charges against my account and continue admission to any classes paid for.

I understand that SPCB reserves the right to terminate this agreement should the monthly charge to my credit account be declined. If my credit 
card should change or expire it is my responsibility to notify SPCB of the change. If I fail to inform SPCB of any credit card charges my monthly 
membership will be automatically terminated after 30 days.

Signature:_ _______________________________________________________________________ Date: ___________________________

Cardholder billing address:_ Street______________________________________City_ _____________________State_ _____Zip______________

Cardholder telephone(s):___________________________________               ______________________________________________________
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payment method:              visa           mastercard           american express

card account number	  	 exp. date	 cvv2 code       
(enter without spaces)		  (month/year)  	 (on back of card)

cardholder name	 signature

(please print)	 (please sign within box)
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STUDIO RULES

attendance

•	 All students are expected to arrive on time ready to learn. 
•	 Students in the Classical Ballet and Pre-professional programs are expected to attend every class in the level that they 

are assigned.
•	 For reasons of physical safety, students who arrive 15 or more minutes late to class may not be allowed to participate 

but will be expected to observe.
•	 Please notify the school office of all absences prior to class time. Anticipated absences (school or family conflicts) 

should be reported in writing at the beginning of the session. 
•	 Absences due to illness, injury or special circumstances will be excused; however, tuition will not be refunded. If a 

minor student becomes ill during class they must remain in the main studio or in the lobby area until a parent has been 
contacted and pick-up arrangements have been made.

•	 Make-up classes, when available, must be granted by the Director and taken within 30 days within the same discipline.

studio/dressing room etiquette

•	 Eating and chewing gum are not allowed in the studio during class time. You may keep a bottle of water with you at 
the barre.

•	 If you have a cell phone, ensure it is turned off prior to beginning class.
•	 Valuables including electronic and digital devices should not be left unattended in the dressing rooms. SPCB is not 

responsible for lost valuables.
•	 New for 2011: No cell phone use is permitted in the studio and dressing room. If a cell phone is to be used, 

please make your call outside or on the studio stairs. Cell phones should be turned off during class time and are 
not to be checked when there is a break between barre and center work. This is out of respect for the teacher and the 
learning process. If a dancer is expecting a call from a parent or for a medical reason, the dancer must first inform the 
teacher that she/he will be checking the phone during the break.

•	 Street shoes are not allowed in the studios.
•	 Students are expected to respect the facility and clean up after themselves in the studio and dressing room.  Parents 

may wait for their children in the lobby area.

safety and security

•	 For children under 18: Parent involvement plays a key role in creating a safe and enjoyable experience for children. 
The well being of our students is a priority at SPCB so we encourage parents/guardians to review safety concerns with 
your child. If someone other than the parent/guardian is picking up the dancer, the SPCB office must have prior 
notification.

•	 Visiting teachers, etc. who wish to observe class must make prior arrangements with the Director of the School.
•	 Saint Paul City Ballet reserves the right to suspend or dismiss any student whose attitude or attendance is found to 

be unsatisfactory or who engages in disruptive or disorderly behavior, who uses inappropriate language, or who uses 
illegal drugs or alcohol on the premises or at off-site performance/rehearsal spaces. In such a situation the Director of 
the School will be immediately contacted and the student placed under supervision until his/her parent/guardian has 
arrived (an adult will be escorted off the premises). The student/adult will be readmitted to the class/performance only 
after approval of the Executive Director. NOTE: If unsafe or negative behavior occurs from a minor during a perfor-
mance, the parent/guardian (or the Executive Director in their absence) must remain to supervise the student during 
the performance.

•	 Our facility is a smoke-free environment.
•	 Valuables including electronic and digital devices should not be left unattended in the dressing rooms. SPCB is not 

responsible for lost valuables. Please secure all personal items.
•	 Emergency Closure: In the case of inclement weather or other unforeseen events, SPCB will make an announcement 

by 1:00 pm on weekdays regarding school closure. The announcement will be on the SPCB phoneline, (651) 690-1688 
and the WCCO TV (Channel 4) newsfeed for school closures.

parking

Do not park in Frattallone's Ace Hardware, Wet Paint, or Ramsey Junior High's parking lots during business hours.

Saint Paul City Ballet School does not discriminate in admissions, employment or student enrollment on the basis of race, creed, sex or national origin.
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September 2011-May 2012

Sep 6-9 Open Professional Workshop

Sep 10 OPEN HOUSE for 2011-2012 School Year 1:00-3:00pm 
PARENT ORIENTATION 15-minute presentations at 1:00, 2:00 and 3:00pm  
(School Policies, Performance Opportunities, and Volunteering)

Sep 12 CLASSES BEGIN FOR 2011-2012 SCHOOL YEAR

Nov 23-27 Thanksgiving Break NO CLASSES/NO REHEARSALS

Dec 11-15 Production Week: The Enchanted Toy Shop

Dec 16-18 The Enchanted Toy Shop

Dec 19-Jan 2 Winter Break NO CLASSES/NO REHEARSALS

Jan 1, 2012 New Year’s Day “Ballet and Bubbly” 11am-12:30pm

Apr 5-9 Spring Break/Easter NO CLASSES/NO REHEARSALS

May 1-11 Examination Weeks

May 12 LAST DAY OF SCHOOL YEAR CLASSES (Adult classes continue)

May 14-17 Performance Production Week

May 18-20 Spring Performance: Peter Pan

May 19 Children’s Spring Gala Program 9:30 am and 11 am

May 24 Placement classes for Summer for new students, please call 651-690-1588.

May 21-25 Adult Classes only

May 26-28 Memorial Weekend NO CLASSES

May 29-August 25 Adult Classes continue through the summer

Summer 2012

Jun 4-8 Summer Adult Intensive

Jun 11-15 Summer Young Dancer Camp

Jun 18-22 Summer Beginning Ballet Camp

Jun 25-29 Summer Level 1 Early Bird Ballet

Jun 25-29 Summer Level 2 Peter and the Wolf Workshop

Jul 1-6 SUMMER BREAK 1/NO CLASSES

Jul 9-27 Summer Levels 4-5 and Open Professional Intensive

Jul 30-Aug 3 Summer Level 3 Pointe Intensive

Aug 6-10 Summer Level 2 Intensive

Aug 14 Company Audition 10:00 am-12:00 pm (Send resumé to gamdahl@spcballet.org)

Aug 14-16 Hydro Conditioning Poolside Pliés Levels 3-5 and Adults

Aug 20 Level 3 placement class 6:00-8:00 pm

Aug 21 Level 1, 1A, 2 and 2A placement 5:00-6:00 pm

Aug 22 Levels 4-5 placement 10:00 am-12:00 pm

Aug 25-Sep 9 SUMMER BREAK 2/NO CLASSES
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As of August 1, 2011.  
Check spcballet.org for most current calendar.


